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2. i¥¥ 42/ : Operational Procedures

21, W EHKGRGIP B2 2 BEZAFRLIIEPRE R L EE L HKE S -
Commence the verification of graduation credits from the announcement of the Registrars Office
schedule until the start of the next semester.

211 224 A ke > BREAFFIRBTA CNLHLETLF LSS -

Post announcements on the department’s website to remind students to check their graduation credit
verification results in the school information system.

212 B A FEiy ¥ B 4 e T3 iF L E e k¥

Students verify the completed credits to guide their course selection.

213 B ¥ B2 EE A2 2832 AP KB LEH v BEFTH -

Completion of 2/3 of graduation credits and submission of the thesis qualifies students for the thesis defense.

2.2. % =>#%< % %42 Complete the thesis review process.

23. W gregh BB HEFF RE rlRz -

After the supervising professor confirms thesis revisions, obtain an approval document and print the

thesis.

24, 2 ER B3P AP UV AR LEEHI Kb 2% 8 o
Review the graduation score verification form and print the list of students eligible for graduation to
submit to the Registrar's Office.

25, KitrGgid 232 ¥ 8- I TR AR EFTH 2 FBFREIY L k7L % - The Registrar
Office conducts a secondary review to ensure that the graduation credits meet the eligibility criteria.
Those who do not meet the criteria are sent back to their respective departments for reevaluation.

2.6. ¥irAcip 2@l iv2 £ 2 . The Registrar's Office prepares graduation certificates.

2.6.1 B Al TR A4S B eyel > Bl E 4 3 > -Submit relevant documents, including one
copy of the thesis to the college office and three copies to the library.

2.7, W EIFFAF RS g 4 .7 2 A £ 4§ o Verify on the academic administrative system
whether students have completed departure procedures.

271 BERT2Z 2~ EBPPEIFLEPELRABYFAEHYINILLTHY - &
~2 p @A -g »3% 2 o Students who have completed the required compulsory and elective
courses and credits, passed the thesis review, and submitted their thesis are eligible for
graduation certificates based on the announcement date.

272 AR FHPARF G TREACLRTFPFLIRREIG > FP I 4R F omT o
Students who have not completed departure procedures are notified via phone to complete the process.
Those who complete the procedure can collect their graduation certificates.

28. Az Sy S dﬂz FAZARREIE PR dﬂz T Lp BB » 3% 2 o Students who have not
completed departure procedures can complete them beforehand and, upon verification, receive
their graduation certificates.
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3. ##€ 8 : Key Controls
31 W EHPHRBGIP e 22 BEZEERAIIEDPRE RS L EEF L HKEP
Ensure the verification of graduation credits is completed from the Registrar's Office schedule
announcement to the start of the next semester.
3.2, AATRPEANIIFFIC L AL S 4 £ F 2 23+ ¥ - Department personnel verify
whether students have completed departure procedures on the academic administrative system.
33 MWmFAZ RN IEIAATHE T RpEFRTNEE RSN LI HFLE 2 T F
Confirm that students have checked their basic graduation information online, filled out the
Ministry of Education's graduate placement questionnaire online, and cleared any outstanding fees
with various units.
4. i3z 3 4p M < @ References and Related Documents
4.1. B = = & & p| Kainan University Academic Regulations
42, itk 4 22 B ¥ F # % ¥ (¥ ¥ 424 Schedule for graduation eligibility verification
announced by the Registrar's Office
4.3. Kt 4 2. B ¥ 4 34 f 4o, Information for Graduating Students announced by the
Registrar's Office
5. #%* %X : Formsin Use
51. &3 #»7#A2R%] 4% Student Curriculum Plan
52. & %% 5 %45 % Graduation Credit Verification Form
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